


Example of Monthly Email to Send to Parents/Guardians (Courtesy Copy to Students)
I sent an informational email newsletter to the parents/guardians of each class that I taught where each class received their own, separate email. Here is an example of what I sent:

“Dear parents/guardians of students in (name of class),
This is the monthly email newsletter for (month) in (name of class). Here are some items of interest:
· Over the past month, your students have done (list major activities and assignments and any assessments). In the coming month, they will be doing (again, list major activities and assignments). 
· Your students will also be doing (list any assessments – don’t bury upcoming assessments anywhere in the email, but highlight them clearly). 
· (Explain any guest speakers coming in – my goal was one per quarter.)
· (Explain any field trips coming up – my goal was two per year.)
· (Explain any STEM competitions that are coming up or ongoing. I was always doing some sort of STEM competition, so this is where all parents/guardians could find out about them.)
· (Explain any other special activities or events coming up.)
I hope you all have a great (fall, winter, spring, holiday season, as appropriate)! Please contact me anytime at this email address with questions or concerns.
All the best,
Bryan Holmes, (class) teacher”


Download for free at: https://bryanholmesauthor.com
